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Filename: 

“LD Teaching Manual Template.dot”

Description: 

This document contains the template formats for the Microsoft Word “styles” used in the Indonesian Legislative Drafting Manual to be published by the University of San Francisco School of Law’s Center for Law and Global Justice. 

Contents of this File: 

[Use “CTRL + Click” on the following entries to go directly to that section of this document:]
Table of Contents (TOC) styles
Different types of “Body Text”
Figures, Captions, etc.
Teaching Notes
Headings without Numbering
Different Types of Numbered Headings
Sample Material Using this Template’s Styles


[Table of Contents (TOC) styles TC "Table of Contents (TOC) styles" \f C \l "1" :]
TOC 1. Sample text, sample text, sample text. Sample text, sample text, sample text

TOC 2. Sample text, sample text, sample text. Sample text, sample text, sample text

TOC 3. Sample text, sample text, sample text. Sample text, sample text

TOC 4. Sample text, sample text, sample text. Sample text, sample text

TOC 5. Sample text, sample text, sample text. Sample text, sample text


TOC 6. Sample text, sample text, sample text, sample text


TOC 7. Sample text, sample text, sample text, sample text


TOC 8. Sample text, sample text, sample text


TOC 9. Sample text, sample text, sample text


[Different types of “Body Text” TC "Different types of \“Body Text\”" \f C \l "1" :] 

“Body Text”. [NOT linked to TOC. Used for most of the text of each chapter.] 

· “Body Text Bulleted” [NOT linked to TOC. Used for bulleted lists in the text of each chapter.] 

“Body Text Bulleted Indented”. [NOT linked to TOC. Used for a second level of bulleted lists in the text of each chapter.] 

“Body text centered” 
[NOT linked to TOC. Used for figures, pictures, etc., that will be inserted into the text.] 

“Body Text NOTE” [NOT linked to TOC. Used for editorial notes that are NOT intended to be kept in the final document. These should be DELETED before final printing.] 

[Figures, Captions, etc. TC "Figures, Captions, etc." \f C \l "1" :]

“Caption” Figure ‎1.1. [Linked to TOC 4. Used for labeling “figures”. Figures are automatically labeled and numbered (“Figure [chapter #].[figure #]”) by using menu Insert : Reference : Caption…]
“Body Text Flush Left” [NOT linked to TOC. Used for simulated “letters” in chapter 1. These “letters” are labeled and numbered as “figures”.] 
[Teaching Notes TC "Teaching Notes" \f C \l "1" :]



“Teaching Note Heading” 
[NOT linked to TOC. Used for the headings of Teaching Notes] 

“Teaching Note Body Text” [NOT linked to TOC. Used for the text of teaching notes.] 



[NOTE: These horizontal lines use the “Teaching Note Horizontal Line” style. Horizontal lines set apart the TEACHING NOTES from the rest of the text.]

[Headings without Numbering TC "Headings without Numbering" \f C \l "1" :]

“Heading Main” 

[“Heading Main” is linked to TOC 1. There is an AUTOMATIC PAGE BREAK BEFORE each “Heading Main”. It is Used for the Introduction, Acknowledgments, etc., that are NOT numbered.] 

“Heading” 

[“Heading” is linked to TOC 4; used for Examples, In-Class Assignments, etc.]

[Different Types of Numbered Headings TC "Different Types of Numbered Headings" \f C \l "1" :]

Chapter 1. 

“Heading 1” [Linked to TOC 1.]

1. “Heading 2” [Linked to TOC 2.] 
(a) “Heading 3” [Linked to TOC 3.] 
(1) “Heading 4” [Linked to TOC 4.] 
(A) “Heading 5” [Linked to TOC 5.] 
(i) “Heading 6” [Linked to TOC 6.] 
(I) “Heading 7” [Linked to TOC 7]. 
(aa) “Heading 8” [Linked to TOC 8]. 
(AA) “Heading 9” [Linked to TOC 9]. 
[Sample Material Using this Template’s STyles TC "Sample Material Using this Template’s Styles" \f C \l "1" :]
Chapter 2. 

Heading 1. 
Table of Contents 
1Filename:

Description:
1
Contents of this File:
1
[Table of Contents (TOC) styles:]
2
[Different types of “Body Text”:]
3
[Figures, Captions, etc.:]
4
“Caption” Figure ‎1.1. [Linked to TOC 4. Used for labeling “figures”. Figures are automatically labeled and numbered (“Figure [chapter #].[figure #]”) by using menu Insert : Reference : Caption…]
4
[Teaching Notes:]
5
[Headings without Numbering:]
6
“Heading Main”
6
“Heading”
6
[Different Types of Numbered Headings:]
7
Chapter  1. “Heading 1” [Linked to TOC 1.]
7
1.
“Heading 2” [Linked to TOC 2.]
7
(a)
“Heading 3” [Linked to TOC 3.]
7
(1)
“Heading 4” [Linked to TOC 4.]
7
(A)
“Heading 5” [Linked to TOC 5.]
7
(i)
“Heading 6” [Linked to TOC 6.]
7
(I)
“Heading 7” [Linked to TOC 7].
7
(aa)
“Heading 8” [Linked to TOC 8].
7
(AA)
“Heading 9” [Linked to TOC 9].
7
[Sample Material Using this Template’s STyles:]
8
Chapter  2. Heading 1.
8
Table of Contents
8
1.
Heading 2. Sample heading text, sample heading text.
9
(a)
Heading 3. Sample heading text, sample heading text.
9
Figure ‎1.1. Letter to Mayor from Joseph Citizen.
9
(1)
Heading 4. Sample heading text, sample heading text.
10
Figure ‎1.1. [Descriptive caption.]
10
(A)
Heading 5. Sample heading text, sample heading text.
10
(i)
Heading 6. Sample heading text, sample heading text.
11
(I)
Heading 7. Sample heading text, sample heading text.
11
(aa)
Heading 8. Sample heading text, sample heading text.
11
(AA)
Heading 9. Sample heading text, sample heading text.
11


1. Heading 2. Sample heading text, sample heading text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 


Teaching Note 

Teaching Note Body Text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 


Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
(a) Heading 3. Sample heading text, sample heading text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
Figure ‎1.1. Letter to Mayor from Joseph Citizen. 
Dear Mr. Mayor, 

Body Text Left Indent. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 

Sincerely, 
Joseph Citizen 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
(1) Heading 4. Sample heading text, sample heading text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
Figure ‎1.1. [Descriptive caption.]
	[Photograph or Article.]


Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
(A) Heading 5. Sample heading text, sample heading text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
(i) Heading 6. Sample heading text, sample heading text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
(I) Heading 7. Sample heading text, sample heading text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
(aa) Heading 8. Sample heading text, sample heading text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
(AA) Heading 9. Sample heading text, sample heading text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. Body text. Sample text, sample text, sample text. Sample text, sample text, sample text. 
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